GUIDANCE IN WRITING THE UCAS PERSONAL STATEMENT
Length

· 47 lines available in UCAS APPLY, so likely to be between 350 and 550 words in length.

Purpose

· Your chance to appeal directly to university admissions tutors to offer you a place on your chosen courses.

· Only one statement to cover all of the courses applied for (up to a maximum of 5 courses).

· Vital, especially in high demand courses.

· Used by university admissions tutors to help them decide who will be made offers; to decide which candidates to interview; to develop lines of questioning during an interview; to test understanding of the nature of the courses applied for.

Advice From University Admissions Tutors 

· Write as much as you can.  A short personal statement may show an uninteresting person
· Sell yourself!  Tutors often like to see a well-rounded person with some interests
· Describe clearly that you are extremely enthusiastic about your chosen course
· Don’t focus too much on extra-curricular activities and not enough on academic issues or choice of course
· Details of relevant work experience (especially for vocational courses)
· A well written statement (correct spelling, grammar and punctuation, clear and logical, interesting and expressive vocabulary, avoidance of clichés)
· Evidence of broad key skills 
· Examples which demonstrate a willingness to work hard and persevere
· Anything distinctive about courses taken
· Positive explanations of unusual A level combinations
· Ensure that all claims made within personal statement are genuine.  They will be discussed during the interview
· Do not repeat information (e.g. name, A level subjects) which is evident from other parts of the UCAS form
TOP TIPS FOR WRITING YOUR PERSONAL STATEMENT
Read the advice below.  Think of your strengths and weaknesses and the rank the points from the ‘Do’ list and ‘Do not’ list are most relevant to you when writing you Personal Statement.

‘Do’ list; 1 =Most relevant, 8 =Not relevant;

‘Do not’ list: 1 =Most relevant, 6 =Not relevant
DO:


PLAN AHEAD:
Think about your personal statement in advance so that you have gathered experiences or read widely around your chosen course. 


WRITE CLEARLY:
Write accurately and clearly – one sure way to be rejected is to have spelling and grammatical errors in your statement and have sentences that do not make sense.


BE MOTIVATED:
Come across as interested in your chosen course at university.

SEEK ADVICE:
Get advice about writing your statement – but not so much that it confuses you as people can make different comments about the statement – each equally valid.


LISTEN:
Let others read the statement – they can check it is clear and persuasive.


BE POSITIVE:
Sell yourself without lying.  Make the most of the activities you have undertaken and materials you have studied.

REDRAFT:
Expect to complete several drafts of your statement.


KEEP IT SIMPLE:
In most cases your statement will include reasons for choosing your course and a few details about you.  Not all statements will equally balance these two features,  and in most cases, these form the basis of an effective statement.  It is the quality of the reasons, depth and detail of the information provided, authenticity and, finally, clarity of the winning that makes a statement persuasive.
Terms 

The following advice should help you write a Personal Statement which is easy to read and is professionally written.  Read the following advice to help you connect your sentences and paragraphs as well as to vary the language you use in the Personal Statement.

· IN ADDITION 

“In addition to my work experience I have also gained valuable skills throughout my voluntary work.”

· AS WELL AS
“As well as my involvement in team games I am also keen on playing individually competitive sport,”
· REINFORCE
“My involvement in the school voluntary programme has reinforced my decision to study a degree in Nursing.”

· STRENGTHEN
“My decision to study a degree in Economics has been strengthened by my enjoyment and success in my A level course.”

· FURTHERMORE 

“Furthermore, I am particularly sited to a degree in Chemistry because of my love of subject and my keen interest to further my knowledge of the subject

· APART FROM

“Apart from my involvement with sports I am also involved in amateur dramatics.”

· NOT TO MENTION
“Being involved in the voluntary work programme, not to mention my work experience, has provided an opportunity to work with a diverse range of people.”

· MORE RECENTLY

“Although I have taken part in classical music concerts, more recently I have decided to learn to play the piano.”

· ENABLED ME
 “The opportunity to play in the school football team enabled me to work as part of a team.”

· PROVIDED ME

“The work experience provided me with an opportunity to work with a range of people.”

· OPPORTUNITY TO

“The opportunity to work with people was provided by my work experience.”

ADVIE ABOUT USING “I”

Beginning sentences with “I” is very easy to do, especially when writing about yourself.  Instead, try to create varied sentence with a range of alternative starting points:

	DO NOT WRITE
	INSTEAD WRITE

	I am Captain of the Hockey Team….
I enjoy playing sport….
I am studying A levels in….
I enjoy socialising….
I have taken part in….
I have gained a number of skills…..
	Being captain of the Hockey Team..

Having enjoyed playing football…

My A level subjects have…

Socialising is important to me because…

Taking part in…

The skills I have gained from…


Tutor Group ______________
Personal Statement Preparation Sheet
	Information About Me
	Requirements of the Course

	1. Likely qualifications and those already gained – grades


	    1. Qualification required –                                                                            grades/UCAS points

	2. Content o current courses


	     2. Content of future course

	3. Current courses – what you have enjoyed, skills gained


	     3. Future course – why you want to study it, how your skills match it

	4. Relevant work experience you have completed (including voluntary and part time work)

REMEMBER TO REFLECT ON THIS
	     4.  Work experience required – check if this is a major requirement of the course – e.g. Teach Training may require you to state the dates of placements you have completed



	5. Major achievements and what you can contribute to the university – hobbies, interests, etc 

	6. Gap years plans (if relevant)/other relevant experiences


