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Integrated Education 

Integrated Education has been one of the most significant social developments within Northern 
Ireland in the last 40 years. Our integrated ethos permeates everything we do and our warm 
community atmosphere reflects a culture of acceptance and belonging. This is coupled with the high 
expectations we have of all our pupils and together, creates an environment where pupils excel.   

Integration is prioritised by school leadership and features as part of the school development plan. 
This is led by the Integration Coordinator and supported strategically and practically by the Principal 
and extended leadership team.  

The four core principles of integrated education are equality, faith and values, parental involvement 
and social responsibility. Such core values are both taught and displayed. We seek to promote parity 
of esteem between all pupils and we celebrate difference in all its manifestations. Together – the 
word on our college crest – reflects our belief that we are stronger being an active part of the Priory 
family and together we achieve.  

In accordance with Article 29, we actively plan for our pupils to develop their talents, skills and 
abilities so that they can achieve academically, grow holistically into kind and caring young people, 
and be able to succeed as global citizens in the world of work. 
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College Mission Statement  

Priory Integrated College welcomes children from all traditions, cultures and abilities. Together, 
we aim to empower every child to reach their full potential, in a nurturing, caring environment 
which upholds respect and excellence for all.   

 
 

1. Purpose of the policy  

 The College recognises its responsibility to provide first-aid and will ensure that staff, 
students and any visitors while on site, have access to adequate facilities and materials at 
all times during the working day.  

2. Legislation  

 Health and Safety at Work (Northern Ireland) Order 1978 imposes a general duty on 
employers to ensure, so far as is reasonably practicable, the health, safety and welfare of 
all their employees.  This extends to the provision of appropriate first-aid facilities.  
 
The Health and Safety First-aid Regulations 1981 set out the basic requirements for the 
provision at work of first-aid equipment, facilities and appropriately qualified personnel.  
These requirements have been further expanded and updated by the production of the 
First-Aid Approved Code of Practice and Guidance 1997 (ACOP).   

3. General Guidance  

 The recommendations are that there should be a minimum ratio of 1:100 fully qualified 
first-aiders to people in the college (ie. staff and students).  Emergency Aid persons that fill 
the gaps when extra help is required.   
 
At college functions there should be a minimum of one First Aider, two for a larger event, 
with Emergency Aid persons making up the numbers at large events.  
 
On day trips it is recommended that an Emergency Aid member of staff be present, but it is 
not essential.  
 
On residential trips there should always be at least one Emergency Aid member of staff.  
  

4. First-Aiders  
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 The College identifies the need for trained first-aiders in sufficient numbers and at suitable 
locations to enable first-aid to be administered without delay.  The practical, physical 
education and sports departments are areas where first-aid assistance is readily available 
at all times.  All members of the PE staff should be FA trained.  
 
 
In the event of an accident, an Emergency Aid person may be the first on the scene, but 
should then call a more qualified person unless the injury is minor.  
 
Account is taken of the person’s normal duties because a first-aider must be able to leave 
to go to an emergency immediately.  It is the College’s policy to ensure an adequate 
number of non-teaching staff are trained first-aiders.  
 
The member of staff responsible for ensuring staff have access to first-aid training is Mrs 
M Tener.  

5. First Aid Code of Practice  

 In the first instance an injury will be assessed as to how serious it is.  This does not have to 
be done by a first-aider.  If the injury is as a result of a fall from height, a knock to the head, 
a wound which bleeds or an abnormal swelling, or if the pupil complains of or appears to 
be in a significant level of pain then a first-aider should be called.  If in any doubt, call a 
first-aider.  The majority of playground incidents involving students are merely grazes and 
minor bumps requiring only time for the pupil to get over the shock.  In these cases no 
formal record taking is necessary.  If a first-aider is summoned and attends to a student 
then a record must be made.  

6. Communication  

 The official list of first-aiders is available at the following locations:  

  Medical Room  

  Staff Room  

  Main Office  

  Science Department – Preparation Room  

  Art Department  

  Home Economics Department  

  PE Department  

  Special Needs Department  

  Pupil information board and around the college  
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If a first-aider is required, contact the college office staff who will immediately contact a 
qualified person and send them to the appropriate location.  
 
The emergency services can be contacted by ringing (9)999.  
 
If a pupil requires hospital attention, parents/carers should be contacted immediately and 
asked to collect their child at the college or meet them at the hospital.  If the pupil needs to 
travel by ambulance, they should be accompanied where possible, by a member of staff 
with pastoral responsibility.  If the injury is not serious enough to require an ambulance, 
the pupils’ parents/carers should be contacted to collect their own child and take them to 
the hospital.  If they are unavailable then the pupil should be driven to the hospital by an 
insured teacher, along with a first-aider.  
 
The first-aider can return to the college by taxi and the teacher should wait until the 
parent/carer arrives at the hospital. 

7. First Aid Boxes  

 First-aid boxes and other kits are to be found in strategic places around the college.  There 
is a list of places in the staff room and office.  The contents of each first-aid kit are listed in 
the box and reflect the perceived need.  Back-up supplies of first-aid equipment are to be 
obtained from a cupboard in the Medical Room.  The Medical Room supplies are managed 
by Mrs Tener.  
 
It is important to keep the first-aid boxes fully stocked.  If an item is used it should be 
replaced immediately from a central store by the first-aider.   If first-aiders also find that 
supplies are running low it is their responsibility to contact the designated personnel and 
replace missing items.  
 
 
The PE Department holds a first aid kit which is taken to all lessons and fixtures both on and 
off the college premises.  

8. Travelling First-Aid Kits  

 Some departments hold their own mobile kits and these should be checked as in point 7.  

9. Medical Room  
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 The Medical room is located beside the main reception area.  
 
Access to the medical room is available at all times when staff or pupils are on the 
premises.  It has easy access to a toilet facility.  
 
If a pupil requires first aid then the sick pupil should be moved out of the medical room 
before first-aid is administered.  
 
When not in use the medicine cupboard should be locked.   
 
Note: A male first-aider should never be alone with a student in the medical room.  He 
should ensure that there is always a female member of staff present and vice versa.   

10. Health, sickness and special circumstances  

  

11. Records  

 " Pupils   

  After administering first-aid, the first-aider should ensure that the first-aid treatment 
log sheet is completed and copies distributed to the pupils file  

 " Principal and Head of Pastoral Care  

  Will review the forms; matters of concern addressed immediately and ensure a full 
board accident report is completed.   

 " Employees/Visitors  

  After administering first-aid, the first-aider should ensure that the accident book is 
completed.  This is available in the main office.  

 " First-Aid Inspection  

  A review of staffing, procedures and first-aid kits is undertaken at least once a year 
by designated personnel in consultation with the Head of Pastoral Care.  

12.  The Administration of Medicines by staff  

 a) The general principle at all times is NOT to dispense medication where at all possible.  
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 b) However, in practical terms, pupils  may need to bring medication into college and 
should do so with a covering note signed by a parent/carer with any details of dosage 
clearly stated.  This should be left locked in the medical cupboard.  If students are 
going on a college trip for the day, the same procedure should be adopted, with the 
medication being given to the teacher in charge.  

 c) This means that in normal college time no other medication should be administered 
apart from pupil medication that is permitted by parent/carer.  ON NO OCCASION 
should a member of staff be giving out their own medication, for example, to a 
student or asking another member of staff to do so.  This includes asking the canteen 
staff who are legally bound not to keep medication on the premises.  

 d) With regard to residential trips, the same general principles apply, ie. if any pupil is 
usually travel sick or is likely to suffer from migraine, then they should bring any 
medication with them and label it.  If there is any doubt about the well-being of a 
pupil , then medical advice should be sought.  
 
It will then be the decision of the teacher in charge as to whether he or she wishes to 
take charge of the administration of any prescribed medication  *(see footnote) or 
whether he/she defers that to another member of staff eg a first-aider who is willing 
to take that responsibility.  Likewise that person may also wish to take the role of 
being in charge of general first aid kit with medicines such as paracetamol for use 
where a student has a signed permission form.  
 
*It is best practice for only one person to be in charge of the administration of 
medication and  records should be kept.     

 e) Staff must make sure they are aware of any students in their teaching groups with 
anaphylaxis or diabetes.  (reference medical register available in staff folders).  

 f) Jext pens (formerly Epi-pens) – the following are recommendations:  

  " The pupil should be carrying an Jext pen and, dependant on age should be 
able to self-adminster.  There should be written notes from parents/carers as 
to guidelines.  

  " Other pupils in class/group should be made aware of the condition.  

  " Staff should be trained in the administration of the emergency treatment by a 
qualified doctor/nurse.  

  " Copies of guidelines should be issued to all staff.  

  " For some students, a spare Jext pen may be held in reception.  

13. Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR)  
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 All employers have a duty to report to the relevant enforcing authority by the quickest 
practicable method, and in any event within 15 days, any injury or dangerous occurrence.  
If:  

 " Any person dies as a result of an accident arising out of or in connection with work.  

 " Any person at work suffers a ‘major injury’ (see below) as a result of an accident 
arising out of or in connection with work;  

 " Any accident which prevents an employee from undertaking their normal work 
activities for more than seven consecutive days (not including the day it occurred). 

 " Any person not at work eg a pupil or visitor, suffers an injury as a result of an 
accident arising out of or in connection with the physical condition of the premises or 
a curricular activity and that person is immediately taken to a hospital for treatment 
from the scene of the accident.  

 The Principal must be informed.  

 Major injuries are defined as follows:  

 # any fracture, other than to the fingers, thumbs or toes; 

 # any amputation;   

 # dislocation of the shoulder, hip, knee or spine;  

 # loss of sight (whether temporary or permanent);  

 # a chemical or hot metal burn to the eye or any penetrating injury to the eye;  

 # any injury resulting from an electric shock or electrical burn (including any electrical 
burn caused by arcing or arcing products) leading to unconsciousness or requiring 
resuscitation or admittance to hospital for more than 24 hours;  

 # any other injury  
• leading to hypothermia, heat-induced illness, or  
• to unconsciousness, or  
• requiring resuscitation, or  
• requiring admittance to hospital for more than 24 hours;  

 # loss of consciousness caused by asphyxia or by exposure to a harmful substance or 
biological agent;  

 # either of the following conditions which result from absorption of any substance by 
inhalation, ingestion or through the skin;  

• acute illness requiring medical treatment, or  
• loss of consciousness;  
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 # acute illness which requires medical treatment where there is reason to believe that 
this resulted from exposure to a biological agent or its toxins or infected materials.  

14. Procedures for calling an ambulance   

 " Call a first-aider by contacting:  

  • the college office using internal telephone 
• email  
• send a pupil to the college office 
• send a member of staff to the college office 

 " At least one first-aider and a member of SLT decide if emergency services should be 
called.  
 
If so call directly or instruct office to do so.  

 " Office:  

  • ring for ambulance if first-aider has not done so  
• send message back to first-aider that ambulance is on its way  
• inform Principal, Vice Principal, Head of Pastoral Care / SLT  
• inform parents/carers  

 " Action:  
1. teacher with pastoral responsibility for Junior / Senior / Sixth Form 

accompanies the student to the hospital and waits until parents/carers arrive  
 
Inform Vice Principal so that cover can be arranged if necessary  
Inform Head of Department to set work if necessary  
 
Take a taxi back to the college  
 

2. If an ambulance is not required the pupils parent/carer should be contacted 
to collect them from the college in order to take them to the hospital   
 

3. In the event that this is not possible then the pupil should be driven by an 
insured teacher, plus a first-aider to the hospital and parent/carers should be 
contacted.  The first-aider may return by taxi immediately and the teacher 
waits with the student until parent/carers arrive.   

   
At all stages there must be no delay  

 


