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Sixth Form Policy 
 

Integrated Education 

Integrated Education has been one of the most significant social developments within Northern 
Ireland in the last 40 years. Our integrated ethos permeates everything we do and our warm 
community atmosphere reflects a culture of acceptance and belonging. This is coupled with the high 
expectations we have of all our pupils and together, creates an environment where pupils excel.   

Integration is prioritised by school leadership and features as part of the school development plan. 
This is led by the Integration Coordinator and supported strategically and practically by the Principal 
and extended leadership team.  

The four core principles of integrated education are equality, faith and values, parental involvement 
and social responsibility. Such core values are both taught and displayed. We seek to promote parity 
of esteem between all pupils and we celebrate difference in all its manifestations. Together – the 
word on our college crest – reflects our belief that we are stronger being an active part of the Priory 
family and together we achieve.  

In accordance with Article 29, we actively plan for our pupils to develop their talents, skills and 
abilities so that they can achieve academically, grow holistically into kind and caring young people, 
and be able to succeed as global citizens in the world of work. 

 
 
College Mission Statement 

Priory Integrated College welcomes children from all traditions, cultures and abilities.  Together, we 
aim to empower every child to reach their full potential, in a nurturing, caring environment which 
upholds respect and excellence for all.   
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Expectations of our Sixth Form 
 

• Respect the school rules; 
 

• Observe and follow the classroom behaviour management plan; 
 

• Wear full school uniform correctly and with pride; 
 

• Arrive to school and all classes punctually; 
 

• Have your iPad charged; 
  

• Complete all work by the deadline set; 
 

• Use study periods effectively.  The SFC is a fully equipped, quiet area of study during lessons.  
You can request to work in another environment through the Head of Year; 

 
• After recreational time within SFC, leave the area as you find it, wash and put away 

equipment borrowed from the kitchen area; 
 

• Set a good example to the rest of the school; 
 

• Take full advantage of sixth form enrichment opportunities and extra-curricular activities 
offered.  As a sixth former you will be encouraged to take responsibility for leading certain 
group activities with younger pupils; 

 
• Discuss any concerns or problems that are affecting your studies with your Mentor/Form 

Tutor or Head of Year; 
 

• Use your ipad in study and lessons in an appropriate manner; 
 

• Limit the use of mobile phones to break and lunch time in the Sixth Form Centre.  They 
should not be taken out in class or in the school building; 

 
• Ensure that part-time employment does not affect your studies; 

 
• Follow your timetable including where allocated in study periods; 

 
• Make use of after school coursework clinics and late twilight sessions to keep on top of 

coursework and allow you to submit a high standard of work; 
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Admissions Criteria 
 
A detailed breakdown of the admissions criteria for sixth form can be seen below.  Admission is 
based on a points system.  Points are awarded for different qualifications ie GCSE, BTECs, OCR Level 
2 qualifications, Occupational Studies and Prince’s Trust. 
 

• To study a three or four A level package or equivalent – 39 points or more are required with 
GCSE English at (A*-C) being compulsory. 

• To study a two A level package or equivalent – 28 points or more are required with GCSE 
English at (A*-C) being compulsory. 

 
 
 
 
 
 
 
 
 
 

Other criteria are also taken into account: 
 

• Attendance:  Potential pupils in Sixth Form must have demonstrated a good level of 
attendance in Key Stage 4; 

 

GCSE Maths 
and GCSE 

English 

All other full GCSE 
subjects 

GCSE Short Course (all 
subjects) 

BTEC and OCR Level 2 
Qualifications 

Grade A*  11 

Grade A    10 

Grade B    9 

Grade C    8 

Grade A*    10 

Grade A      9 

Grade B      8 

Grade C      7 

Grade A*     5 

Grade A       4 

Grade B       3 

Grade C       2 

Distinction*    10 

Distinction      9 

Merit               8 

Pass                 7 

Occupational 
Studies Level 2 = 
3 

(can only be 
counted once 
and must be 
accompanied by 
GCSE English 
Grade C or 
Essential Skills 
Level 2 
Communication) 

Prince’s Trust Level 3 
=  3 (can only be 
counted once and 
must be accompanied 
by GCSE English Grade 
C or Essential Skills 
Level 2 
Communication) 
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• Commitment to study:  Prospective Sixth Form pupils must have demonstrated commitment 
to their studies in Year 12 evident from their good attendance and records of behaviour.  
This commitment includes a commitment to be present in the College for the whole of the 
College year as a full time pupil and refrain from going on holiday during term time; 

 
• Conduct:  A pupil is expected to demonstrated good behaviour within the classroom, around 

and to and from school, particularly in Key Stage 4 (Year 11 and 12) ; 
 
If the College is oversubscribed, those pupils with the highest point scores will be admitted first, 
within the period of application reviews (after GCSE results and prior to the start of term). 
 
GCSE Mathematics Resit 
 
It is highly recommended that Year 12 pupils entering Year 13 should have GCSE Grade A* to C in 
Mathematics before embarking on A level study.  Year 12 pupils entering Year 13 with a Grade D, 
have the opportunity to resit Level 2 Mathematics.   
 
The College requires pupils who fail their GCSE Maths resit after the first attempt to sit an Essential 
Skills Level 2 qualification. 
 
Applications Policy 
 

• Internal applicants 
 
All internal applicants who have met the admissions criteria, are required to attend an interview 
with a parent or carer in attendance.  This interview will consider if the applicant has met the non-
academic criteria required for entry into Sixth Form.  Data on attendance and behaviour in addition 
to a Head of Year report will be discussed.  Where there is concern regarding this criterion, 
applications and the necessary data, will be referred to the Board of Governors for consideration.  
The interview will also cover the expectations of Sixth Form pupils, the course structure and 
timetable, the option blocks for Sixth Form, best possible subject combinations given the profile of 
the pupil and information about EMA. 
 

• External applicants 
 
External applicants who show an initial interest in joining Sixth Form are required to complete an 
Application Form to provide the College with their personal details and, at this point, preferred 
subject choices.  All external applicants must submit a reference from their current, which will 
amongst other points, giving information on attendance, commitment to study and conduct.  
External applicants are also required to attend an interview.  Where there is concern regarding the 
non-academic criterion, applications will be referred to the Board of Governors for consideration. 
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Late applications to Year 13 are considered within the first three weeks of the academic term.  This is 
dependent upon availability of places. 
 
 
Progression to Year 14  
 
The academic progress of pupils at the end of Year 13 will be reviewed by the Head of Year and 
subject teachers.   Pupils will only be permitted to continue their studies in Year 14 if they achieve at 
least  

- a Pass grade in BTEC course(s) being studied 
- a D grade in all AS courses 

If any aspect of the pupil’s grade profile at this stage falls below the above threshold, they will not be 
allowed to continue their studies except under very exceptional circumstances which can be clearly 
evidenced by the pupil. 
 
The College reserves the right to reject an application to either Year 13 or 14. 
 
 Collaboration 
 
Priory Integrated College works in collaboration with other local schools and colleges.  This allows 
pupils the opportunity to study courses offered in Priory College and in other local schools/colleges. 
 
Where a pupil chooses to study a course offered elsewhere, the College ensures the transport of 
pupils to and from their place of study.  Daily attendance to such courses is compulsory and is closely 
monitored. 
 
Changing or dropping courses 
 
There is an opportunity for the Year 13 pupils to consider a change in course, within the first three 
weeks of the new academic year.  Changes will not be made after three weeks unless under 
exceptional circumstances.  The procedure for this is as follows: 
 

• Pupil has a meeting with the Head of Sixth Form to discuss concerns 
• Head Sixth Form talks to the course tutor (where appropriate) to see if a problem can be 

resolved without a change in course 
• If the matter cannot be resolved, then the Head of Sixth Form will investigate other options 
• Pupil must submit a letter of consent to change course from their Parent/Carer 
• Head of Sixth Form makes a change to the pupil’s timetable and they begin their course as of 

immediate effect. 
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Pupils who are assigned to courses at the beginning of the year are encouraged to continue with this 
programme of study.  The College has a range of support to aid pupils in managing their studies.  The 
support is as follows: 
 

• The provision of support material on iTunes U and in other formats to allow for the 
completion of Assignments;  

• One to one time with the subject teacher involved to combat any barriers to pupil’s learning;  
• Time with the Study Supervisor to effectively manage the App Satchel:One where the pupil’s 

deadlines are posted; 
• A priority list as drawn up by the Study Supervisor to establish new work deadlines which are 

communicated to the subject teacher; 
• A weekly time management plan to allow the pupil to devote the needed time to do the 

Assignments of more than one subject. 
 
Uniform Policy 
 
All Sixth Form pupils are required to wear full school uniform.  The uniform is: 
 

Boys 
 

Girls 
 

 
Priory Green Blazer with crest 
Priory grey jumper with Navy and Green trim 
Shirt (white) 
Trousers (school grey) 
Sixth form Tie (available at the school office) 
School regulation outdoor coat 
Dark socks 
Black shoes 
 
 

 
Priory Green Blazer with crest 
Priory grey jumper with Navy and Green trim 
Shirt (white) 
A-line skirt (school grey) 
Sixth form Tie (available at the school office) 
School regulation outdoor coat 
Grey socks/Navy tights 
Black shoes 

The following should not be worn: 
Rings on fingers and thumbs 
Facial Piercings and multiple ear piercings  
Embellishments on shoes 
Canvas gym shoes 
Unnatural hair colouring 
Extreme hairstyles 

The following should not be worn: 
Rings on fingers and thumbs 
Facial Piercings and multiple ear piercings  
Embellishments on shoes 
Canvas gym shoes 
Unnatural hair colouring 
Extreme hairstyles 

 
 
 Please refer to the College’s uniform policy  
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Pastoral Policy 
 
The major objectives of any system of guidance or support must be to encourage pupils to maximise 
their chances of success.  Where pupils are under-performing in any aspect of College life, we aim to 
return them to acceptable models of conduct or work, as quickly as possible.  A clear system of 
referral is a vital component of any pupil support system.  We aim to ensure that pupils are 
supported within a fair, effective and consistent approach. 
 
There are separate form classes in Year 13 and Year 14.  The Form Tutors are led by a Head of Year.  
The Form Tutors meet on a regular basis with the Head of Year to discuss all sixth form issues as well 
as the progress and welfare of Sixth form pupils. 
 
We also operate a mentor programme, which provides groups of sixth form pupils with an industry 
mentor.  The mentor can advise and assist the pupil, helping them to cope with the demands of sixth 
form study. 
 
Subject teachers, Form Tutors, Head of Year and Mentors are supported by a Sixth Form supervisor 
who monitors pupils during their study time.  The supervisor also tracks and follows-up 
attendance/punctuality to school on a daily basis and makes contact with home if need be; tracks 
and follows-up non submission of coursework by pupils; monitors and follows-up absence from 
collaborative learning classes in other schools/colleges.  Furthermore, the Supervisor will be used to 
assist the Careers Teacher in helping pupils compose their Personal Statements for UCAS 
applications and to aid pupils in organising work experience places.   
 
Attendance policy 
 
Sixth form pupils are required to be in school for 8.50am each morning.  Sixth form pupils must 
register each morning with their form tutor.  They must sign in at the school office if they arrive to 
school after 9.10 am.   
 
The College demands a high standard of attendance from its Sixth Form pupils.  The procedure for 
addressing issues around attendance is as follows: 
 

• 100% - 95% - No intervention or sanctions needed 
• 94% - 90% - Interview session with the Form Tutor 
• 89% - 85% - Interview with Head of Sixth Form and Letter sent home 
• 84% or below – Further letter sent home and if no improvement, a meeting between the 

pupil, Parent/Carer and pupil.  Continued poor attendance will affect the pupil’s opportunity 
to continue their studies in Sixth Form. 

 
Sixth Form pupils are allowed one week early leave per week.  They must sign out at the school 
office.  This privilege is optional.  It can also be removed where the pupil is behind with coursework 
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or homework deadlines, or if the pupil has abused this privilege, or if they have broken any other 
school rules. 
 
Absence from school must be explained in a note or email from the parent/carer and submitted to 
school on the pupil’s return from absence.  We would ask that a phone call to the school office is 
made on the initial day of absence and regular update for longer term absences.  
 
Educational Maintenance Allowance (EMA) 
 
This can be applied for by pupils who are 16 and entering Sixth Form study.  It is administered by the 
College’s administration staff.  The College does not deal with individual pupil queries about their 
payments, but rather this is a matter for the pupil to follow up themselves. 
 
The College applies the following criteria for the awarding of the twice yearly EMA bonus at the end 
of the Christmas and Summer terms: 
 

• Good behaviour in class in line with the Priory College Behaviour Management Plan; 
• Coursework and homework handed in on time; 
• Effort applied to learning; 
• Punctuality to school and to class; 
• Attendance to revision classes/afterschool coursework clinics (if required by teacher). 

 
For each criterion, the pupil must obtain a grade 1 (good) or 2 (fair).  The awarding of a 3 
(improvement need) for ONE or more criterion will prevent the pupil obtaining the EMA bonus. 
 
 
Leaving the school grounds 
 
Sixth form are permitted to leave the school grounds at lunch time to go into Holywood for lunch.  
They are not permitted to travel, or sit in, their car at lunchtime. 
 
Independent Study 
 
The College tries to ensure all of our pupils leave Sixth Form having acquired attributes vital to their 
success in the world of work and at University.  To this end, every pupil will be expected to spend 
their study periods (apart from one social period) engaged in independent study in an allocated area 
as indicated on their timetable.  These times are supervised by a Sixth Form Supervisor or a class 
teacher.  Pupils are permitted to listen to music through their iPad or mobile phone, at the discretion 
of the supervisor/teacher. 
 
After school coursework clinics operate five days per week.  Pupils who are wishing to avail of the 
opportunity to work in a peaceful environment with the support of teachers nearby, can do so from 
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3pm to 4.30pm Monday to Thursday and from 2.30pm to 4pm on a Friday.  Compulsory attendance 
is expected for those pupils who are put on an intervention programme as directed by the Head of 
Sixth Form and agreed by the parent/carer. 
 
Twilight sessions operate on a frequent basis.  This is where the pupil has an option to stay later than 
the times given above.  A tea break is agreed where the pupil may go off site. 
 
Tracking and Intervention 
 
A programme of tracking each sixth form pupil’s progress over their courses is in operation by their 
subject teachers and overseen by the College’s Assessment Coordinator and Head of Sixth Form.  
The Head of Sixth Form has the responsibility of drawing up a programme of intervention to allow 
the pupil to raise their performance.  A range of strategies are used including:  parental awareness, 
compulsory attendance to after school coursework clinics, removal during study periods to a room 
under teacher supervision, time management plans drawn up, breakdown of coursework tasks etc. 
 
Sixth Form Enrichment Curriculum 
 
Year 13 pupils are encouraged, if their timetable permits, to take part in activities that further builds 
their skills and qualities for the world of work and beyond.  A range of Enrichment opportunities 
exist including: 
 

- Induction day for Year 13 
- Careers Guidance 
- University visits 
- Fitness time 
- Team building programmes 
- Career Ready Programme 
- Guest speakers 
- Study skills training 
- Year 8 class mentor training 
- Teaching support assistants 
- Work experience opportunities in local primary schools 
- Assisting with children who have special needs within the school environment 
- Study for GCSE English and Mathematics resits 
- Work experience placement 
- Study and recreational facility 

 
Sixth Form recreational/study area and Kitchen 
 
The Sixth Form study area is available for pupils at break and lunch time for their own recreation.  
Pupils have access to a fully equipped kitchen.  Pupils are expected to clean up after themselves and 
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use the kitchen area with respect and consideration for others.  The use of the sixth form centre as a 
recreation area will be withdrawn at break and lunch time if not kept clean and tidy during these 
recreational sessions. 
 
Pupils are expected to maintain a quiet working atmosphere during private study sessions within the 
centre.   
 
Other school policies that apply to Sixth form: 
 

• Anti-bullying 
• Classroom behaviour 
• Uniform 
• Discipline 
• Drugs and Substance Abuse  
• E-safety 
• Health and Safety 
• Internet use 
• Mobile phone 
• Parental complaints procedure 
• Relationships and sexuality 
• Safeguarding/child protection 
• Staff code of conduct 
• Transgender  
• Use of reasonable force 

 
A copy of these can be found on the school’s website or a hard copy is available on request from the 
College office. 
 
 
 
 
 


